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	Version Number
	Status
	Explanation

	0a, b, c
	First three drafts work in progress
	Author’s first draft.
Comments received and incorporated

	1
	Approved 
	Document for final approval by Official Statistics Group. 

	2
	For approval by Quality, Safety and Improvement  committee
	The document should now be published to the intended audience.




Introduction
 A group will be convened to oversee Official Statistics preparation and release within Public Health Wales. This group will be known as the Public Health Wales Official Statistics Group. The Lead Officer for Official Statistics for Public Health Wales shall be the Chair of the group. 
Purpose
The purpose of the group is to:
· Develop advice, guidance and assurance for producers of Official Statistics within Public Health Wales, supporting sharing of good practice
· Provide assurance to the Quality, Safety and Improvement Committee (prior to January 2019) and through that Committee to the Public Health Wales Board that Official Statistics are being prepared in line with national guidance from the UK Statistics Authority
· Provide support and advice to the Lead Officer for Official Statistics for Public Health Wales, in the execution of their role
· Dissemination of information about Official Statistics within Public Health Wales
Delegated Powers
The group will develop guidance for the production of Official Statistics from across all divisions and directorates, ensuring coherence in all aspects of production and release, including:
· compliance with national guidance and legislation 
· analysis, production and dissemination
· pre-release access 
· release 
This guidance will be made available through a web page on the intranet. An external webpage will also be developed and maintained. 
The group will also provide advice and support to divisions and individuals within Public Health Wales who are producing Official Statistics for the first time. The group will have delegated powers if concerns are raised about any aspect of production, acting through the Lead Officer for Official Statistics. 
Access
The Lead Officer for Official Statistics will have unrestricted access, on behalf of the group,  to:
· the Executive Director of Quality, Nursing and Allied Health Professionals, in their role as the organisation Senior Information Risk Owner (SIRO)
· The Chief Statistician for Welsh Government
They will also have reasonable access to other Directors and senior staff as appropriate. 
2. Membership, attendees and quorum
2.1 Members 
There shall be representation at senior level from across the organisation, including all directorates or divisions responsible for Official Statistics releases. Membership at April 2018 shall include the  post-holders below or their nominated deputies:
· Lead Officer for Official Statistics (Chair of Group)
· Consultant in Public Health lead for Welsh Cancer Information and Surveillance Unit
· Consultant in Public Health – Screening Division
· Chief Risk Officer
· Lead Informatics and Data Services Manager, Informatics
· Communications Co-ordinator
· Head of Surveillance, Health Protection 
· Director of Health Intelligence
· Senior Public Health Information Analyst, Observatory Analytical Team
· Web Officer, communications
· Secretariat provided by Lead Officer’s Division Business Support Team

2.2 Attendees
External and internal stakeholders may be invited to attend all or parts of meetings of the group. 
2.3 Quorum

At least three members must be present to ensure the quorum of the Group, one of whom should be the Group Chair.
1. Frequency of meetings 
Frequency of meetings shall be no less than every six months and otherwise as the Chair of the Group deems necessary. 
1. Reporting and assurance arrangements 
The Official Statistics Group for Public Health Wales shall be a sub-group of the Quality, Safety and Improvement Committee. Minutes shall be available to that Committee and the Board to provide assurance around arrangements for Official Statistics release. 
5	Applicability of Standing Orders to Group Business 
The requirements for the conduct of business as set out in the Trust’s Standing Orders are equally applicable to the operation of the Group, except in the following areas:
· Quorum
· Meetings will  not normally be held in public.
· [bookmark: _GoBack]Agendas and routine reports will be published following each meeting where appropriate
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