PHW-STP13 Management of Service Level Agreements (SLAs) and Grant Payments Procedure
 Appendix – Forms 

Appendix 1:	Example SLA Pro-forma 
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Service Level Agreement

between:

Public Health Wales NHS Trust (“the Trust”)
and
<<Organisation>>


<<NAME OF SLA>>


THIS  AGREEMENT is dated <<DATE>>
Parties:
The parties to this service level agreement (Agreement) are:
Public Health Wales NHS Trust (“the Trust”) of:
2 Capital Quarter
Tyndall Street
Cardiff
CF10 4BZ

<< Service Provider >> of:
<< Address line 1>>
<< Address line 2>>
<< Address line 3>>
<< Postcode>>
together “the Parties” and each a “Party”


17. Signed Agreement
 
	Signed for and on behalf of [the Trust] 

	Signature: 
 
	 

	Name: 
	 

	Position: 
	 

	Date: 
	 

	 
	 

	Signed for and on behalf of <<the Service Provider>> 

	Signature: 
 
	 

	Name: 
	 

	Position: 
	 

	Date: 
	 

	 
	 

	CONTRACT MANAGERS 

	 
	 

	The Trust 
	 

	Name: 
	 

	Office address: 
	 

	Tel No: 
	 

	E-mail Address: 
	 

	 
	 

	<<Service Provider>> 
	 

	Name: 
	 

	Office Address: 
	 

	Tel No: 
	 

	E-mail Address: 
	 


 











Appendix 2:	Example Terms and Conditions for grants 
 

 
Name

xxxxxxx
xxxxxxx
Post code

Date

Dear *insert name*,	

Grant Acceptance Letter: 
*Name of Grant*

Please find enclosed the grant terms and conditions to support the delivery and/or evaluation of specific improvement activity for xxxxxxxx programme. This funding will be £xxx to cover insert start date – insert end date (please ensure this section is completed, grant amounts and timeframe information is mandatory for authorisation purposes).

To accept this award of funding, you need to sign and return two copies of this agreement to the appropriate representative of Public Health Wales. None of the funding can be paid to you until we have received your signed agreements. Both copies will be signed by the appropriate representative of Public Health Wales and one copy returned to you for your records.

Yours Sincerely,


Budget Holder Name
Budget Holder Title
Xxxxxxxx Team/Division
Public Health Wales
 
c.c. 	Insert names as appropriate
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Grant name to be inserted

Grant Terms and Conditions

1. INTRODUCTION AND PURPOSE

1.1	This document sets out the terms and condition of our grant offer to you.

1.2	This is a legal document, and you should ensure that you fully understand your responsibilities before accepting a grant from us.

1.3	If you have any general questions about this document, please contact XXXXXXXX. 
2. DEFINITIONS

2.1	‘You’ means the organisation that we have given a grant to, the Grantee.

2.2 	‘We’, ‘us’ and ‘our’ means Public Health Wales NHS Trust and includes our employees and those acting for us, the Grantor.

2.3 The ‘Scheme’ or ‘Programme’ means the grant scheme, programme or activity that we have agreed to give you a grant for, as set out in the scheme or programme schedule or programme agreement, together with any supporting documents such as budget information, a timetable and any other documents that set out how the scheme or programme will be managed.

2.4 ‘Arising Intellectual Property’	means any Intellectual Property which is generated or first reduced to practice by any Party or Parties directly as a result of the work undertaken in accordance with this Agreement.

2.5 ‘Background Intellectual Property’	means any Intellectual Property excluding Arising Intellectual Property owned or controlled by any Party prior to commencement of or independently from the Scheme, and which the owning Party contributes or uses in the course of performing the Scheme.

2.6 ‘Confidential Information’	shall mean any Background Intellectual Property disclosed by one Party to the other for use in the Scheme and identified as confidential before or at the time of disclosure and any Arising Intellectual Property in which that Party owns the Intellectual Property.

2.7 ‘DPA’ shall mean the Data Protection Act 2018 (as amended from time to time).

2.4	The ‘Grant Agreement’ includes and incorporates:

· these standard terms and conditions; 
· an accompanying ‘Schedule’ detailing the specific requirements of the grant scheme or programme (Annex A); and 
· The letter confirming the grant funding allocation that sets out any additional conditions.
3. THE GRANT

3.1 	The amount of the grant is set out in the ‘Confirmation Letter’. We are not able to increase the amount of the grant. 

3.2 	You must accept our offer by signing and returning the ‘Grant Acceptance Form’. The Acceptance Form must be signed by someone who is authorised to sign on behalf of the organisation.

3.3 	The Grant Agreement will come into force from XXXXXXXX until XXXXXXXX.

3.4 	We will pay the grant as set out in the accompanying Schedule in the section ‘Payment of Grant and Procedure’ (Annex B).

3.5 	You must use the grant exclusively for the purpose described in the accompanying ‘Schedule’ (Annex A).

3.6	The scheme, programme or activity that we have agreed to give you a grant for will be reviewed at review meetings and in progress reports during the funding period. The details of the grant scheme, programme or activity may be reconsidered or substituted, but within the original broad scope of the grant. Reasonable changes to the grant (including the service details, payment, the timescales) need to be agreed by you and Public Health Wales, however, neither you or Public Health Wales is obliged to give consent.

3.7 	You must tell us promptly about any changes to information you have given us, including any changes to your bank or building society details and you must make sure that the information you hold is always true and up to date.

3.8 	You must not use the grant to pay for any spending commitments other than those detailed in the accompanying ‘Schedule’. 

3.9 	You must hold any unused part of the grant on trust for us at all times.

3.10 You must tell us if you receive any other funding for the ‘Scheme’ or ‘Programme’ from any other source at any time. If this means that you no longer need the funding from us, you must pay the grant back to us immediately upon demand from us. 

3.11	If you spend less than the whole grant on the ‘Scheme’, or ‘Programme’, you must return the unspent amount to us promptly. If the grant part-funds the ‘Scheme’ or Programme’, you must return the appropriate share of the unspent amount to us.

3.12	Hours spent working by staff (who are employed to work on the scheme or programme) on work or programmes outside of the work plan agreed between you and us will not be charged against this grant. 

3.13	Any under spend of the grant at the end of the Programme, shall be returned to us. 

3.14	As the grant comes from public funds, you must account to us for any profit that you make from the ‘Scheme’ or ‘Programme’ and we reserve the right to require you to pay back all or part of the grant.

3.15	If you enter into an agreement with any third party with a view to commercial exploitation of the ‘Scheme’ or ‘Programme’ or anything relating to it, you must contact us to obtain our consent. Our consent may be subject to conditions, including conditions requiring the repayment of all or part of the grant.

3.16 	You must get our written permission before making any changes to the ‘Scheme’ or ‘Programme’ or to its aims, structure, delivery, outcomes, duration or ownership.

3.17	If we agree that you can make changes to the ‘Scheme’ or ‘Programme’, we may ask you to agree to additional conditions. Any agreed changes and/or additional conditions will be set out in a separate legal agreement between us and you; you should not start any new or changed activity until that agreement has been signed by both us and you.

3.18	You must make satisfactory progress with the ‘Scheme’ or ‘Programme’ and fulfil its requirements on time. You must tell us immediately if anything threatens to curtail or delay the ‘Scheme’ or ‘Programme’.

3.19	Key indicators relating to the performance of the ‘Scheme’ or ‘Programme’ will be agreed by both Parties. Public Health Wales may exercise the consequence set out against each key indicator where that key indicator is not met. 

3.20	You must ensure that all records, including financial records, relating to the ‘Scheme’ or Programme’ are accurate and up to date.
	You must keep these records for the ‘Scheme’ or ‘Programme’ in accordance with HMRC requirements. 

3.21	Where applicable you must maintain adequate insurance at all times, and we may ask you to send us copies of these policies. This includes employee and 	public liability insurance and insurance that covers the full replacement value of any assets you have purchased using the grant.

3.22	You must give us, or any person nominated by us, access to all records relating to the ‘Scheme’ or ‘Programme’, including (but not limited to) accounts and any other financial records, VAT and any other tax records. We can ask for access to these records for up to seven years after the ‘Scheme’ or ‘Programme’.

3.23	We will be indemnified against any liabilities, claims, proceedings, demands, losses, costs and expenses that we have suffered or incurred directly arising as a result of or in connection with any failure by yourself in delivery of the ‘Scheme’ or ‘Programme’ or any obligations that you may have with to a third party. Such indemnity shall be limited to the total amount received by you under this agreement.


4.	The ‘Scheme’ or ‘Programme’ 

4.1	You must send us any information and records that we reasonably require to monitor your ‘Scheme’ or ‘Programme’ and how the grant is being used.

4.2	Where applicable, you must provide us with clear and accurate accounts that cover the period of the ‘Scheme’ or ‘Programme’. These accounts must follow any relevant legal requirements for accounts, audit or examination of accounts, annual reports or annual returns and must clearly show income and expenditure.

We may ask for proof of expenditure. 

4.3	In carrying out your ‘Scheme’ or ‘Programme’, you must meet all laws regulating the way you operate, the work you carry out, the staff you employ or the goods and services you buy. For example, you are responsible for getting any licences, permissions and insurances that are necessary by law.

4.4	You must have appropriate policies in place at all times to help you comply with the law and good practice including, but not limited to:
· Data protection and Freedom of Information Act;
· Equal opportunities including discrimination on the basis of race, age, gender, disability, religion and/or sexuality;
· Employment law;
· Safeguarding Children and Vulnerable Adults

5. Information, marketing and publicity

5.1	You must acknowledge the grant publicly as appropriate and as practical.

5.2	You must follow our branding and publicity guidelines at all times. You will acknowledge our support in any published documents that refer to the ‘Scheme’ or ‘Programme’, including any advertisements, accounts and public annual reports, or in written or spoken public presentations about the ‘Scheme’ or ‘Programme’.

5.3 	You must acknowledge our grant funding by following any guidelines we provide. You should feature the appropriate insignia (logo) on all information, marketing and publicity materials relating to the activity we have agreed to fund, including printed and online material. You should also incorporate verbal and written acknowledgment of our support into your communications, as specified in the accompanying Schedule. 


6.	Confidentiality

6.1	Neither Party will disclose to any third party, nor use for any purpose any of the other party's Confidential Information. 

6.2	Neither party will be in breach of any obligation to keep any Background Intellectual Property, Arising Intellectual Property or other information confidential or not to disclose it to any other party to the extent that it:

6.2.1	is known to the party making the disclosure before its receipt from the other party, and not already subject to any obligation of confidentiality to the other party;

6.2.2	is or becomes publicly known without any breach of this Agreement or any other undertaking to keep it confidential;

6.2.3	has been obtained by the party making the disclosure from a third party in circumstances where the party making the disclosure has no reason to believe that there has been a breach of an obligation of confidentiality owed to the other party;

6.2.4	has been independently developed by the party making the disclosure;

6.2.5	is disclosed pursuant to the requirement of any law or regulation (provided, in the case of a disclosure under the Freedom of Information Act 2000, none of the exceptions to that Act applies to the information disclosed) or the order of any Court of competent jurisdiction, and the party required to make that disclosure has informed the other of the requirement and the information required to be disclosed; or

6.2.6	is approved for release in writing by an authorised representative of the other party.

6.3	If a Party (the “requesting Party”) receives a request under the Freedom of Information Act 2000 or the Environmental Information Regulations 2004 to disclose any information that, under this Agreement, is the other Party’s Confidential Information, it will notify that Party and will consult with that Party promptly and before making any disclosure. That Party will respond to the Requesting Party within 5 days after receiving the Requesting Party’s notice if that notice requests the Party to provide information to assist the Requesting Party to determine whether or not an exemption to the Freedom of Information Act applies to the information requested under that Act or the exemption under the Environmental Information Regulations 2004. 

6.4	Neither Party will use the other’s name or logo in any press release or product advertising, or for any other promotional purpose, without first obtaining the other's written consent; except that the Grantee may identify the sums received from the Trust in the Grantee’s Annual Report and similar publications.
6.5	The Programme will form part of the actual carrying out of a primary charitable purpose of you; that is, the advancement of education through teaching and research. There must therefore be some element of public benefit arising from the Programme, and this is secured through the following sub-clauses.

6.5.1	This Agreement shall not prevent or hinder registered students of any Party from submitting for degrees of that Party theses based on results obtained during the course of work undertaken as part of the Programme; or from following that Party’s procedures for examinations and for admission to postgraduate degree status.

6.5.2	In accordance with normal academic practice, all employees, students, agents or appointees of the Parties (including those who work on the Project) shall be permitted:- 

6.5.2.1  following the procedures laid down in Clause 6.6, to publish results, jointly where applicable, obtained during the course of work undertaken as part of the Programme; and

6.5.2.2  in pursuance of your academic functions, to discuss work undertaken as part of the Programme in internal seminars and to give instruction within their organisation on questions related to such work.

6.6	Each Party will use all reasonable endeavours to submit material intended for publication to the other Party in writing not less than thirty (30) days in advance of the submission for publication.  The publishing Party may be required to delay submission for publication if in any other Party’s opinion such delay is necessary in order for that other Party to seek patent or similar protection for material in respect of which it is entitled to seek protection, or to modify the publication in order to protect Confidential Information. A delay imposed on submission for publication as a result of a requirement made by the other Party shall not last longer than is absolutely necessary to seek the required protection; and therefore shall not exceed six (6) months from the date of receipt of the material by such Party, although the publishing Party will not unreasonably refuse a request from the other Party for additional delay in the event that property rights would otherwise be lost.  Notification of the requirement for delay in submission for publication must be received by the publishing Party within thirty (30) days after the receipt of the material by the other Party, failing which the publishing Party shall be free to assume that the other Party has no objection to the proposed publication.

6.7  	The provisions of Clause 6.1 and 6.2 shall survive for a period of three (3) years from the date of termination of this Agreement. The provisions of Clause 6.5 shall survive for a period of one year from the date of termination of this Agreement.

7.	Intellectual Property

7.1	For the avoidance of doubt all Background Intellectual Property used in connection with the Scheme shall remain the property of the Party introducing the same.  

7.2	Each Party grants the others a royalty-free, non-exclusive licence for the duration of the Scheme to use its Background Intellectual Property for the sole purpose of carrying out the Scheme. No Party may grant any sub-licence over or in respect of the other's Background Intellectual Property.

7.3	Each Party shall own the Arising Intellectual Property generated by its employees, students and/or agents under the Scheme and shall ensure that it secures ownership of such Arising Intellectual Property from its employees, students and agents. Subject to the Grant Terms and Conditions, any Party owning any Arising Intellectual Property shall be entitled to use such Arising Intellectual Property as that Party sees fit, and subject always to Clause 7.5.

7.4	Where any Arising Intellectual Property is created or generated jointly and it is impossible to segregate each Party's intellectual contribution to the creation of the Arising Intellectual Property, the Arising Intellectual Property will be jointly owned by those Parties in equal shares. 

7.5	Each Party is hereby granted an irrevocable, non-transferable, royalty-free right to use for teaching, research and publications all Arising Intellectual Property generated in the course of the Scheme. 
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8.1	Subject to clauses 8.2 and 8.3 both Parties liability under this agreement shall be limited to the amount set out at Annex B.

8.2	Nothing in this Agreement shall limit or exclude the Grantee’s liability for:

· death or personal injury resulting from negligence; or
· any fraud or for any sort of other liability which, by law, cannot be limited or excluded.

8.3	Subject always to clause 8.2, both Parties shall have no liability whatsoever (whether in contract, tort or otherwise) for any indirect or consequential loss (including but not limited to pure economic loss, loss of profits, loss of business or goodwill) howsoever caused.




9.	Bribery

9.1	The Parties shall:-

9.1.1	comply with all applicable laws, statutes, directives and/or regulations relating to anti-bribery and anti-corruption including but not limited to the Bribery Act 2010;

9.1.2	not engage in any activity, practice or conduct which would constitute an offence under the Bribery Act 2010;

9.1.3	comply with the Grantee’s Anti-Bribery Policy or their own equivalent (as amended from time to time), a copy of which is available from the Planning & Governance Office, including but not limited to implementing ‘adequate procedures’ in line with the guidance issued by the Secretary of State under section 9 of the Bribery Act 2010;

9.1.4	promptly report to the other request or demand which if complied with would amount to a breach of either this Agreement or the Grantee Anti-Bribery Policy;

9.1.5	ensure that any person associated with it who is performing services and/or providing goods in connection with this Agreement does so only on the basis of a written contract which imposes on and secures from such person terms equivalent to those imposed on the Parties in this clause.

9.2	Any breach of this clause shall be deemed a material breach of this Agreement entitling a party to terminate it immediately.


10.	Data Protection

10.1	In establishing and managing this grant process, there should be no reason for the exchange of personal data. However, Parties acknowledge that they are the data controller for any personal data processed by them and responsibility for ensuring compliance with data protection legislation rests with the Party concerned. 

10.2	The Grantee acknowledges that any processing of personal data that occurs as part of any work carried out as a result of this grant, is not covered by this agreement and responsibility for ensuring compliance with data protection legislation rests with the Grantee. 


10.3	Each Party shall indemnify, to a maximum liability of £500,000 (five hundred thousand pounds) the other Party for any breach of the DPA and/or this clause 10 which renders the other Party liable for any costs, fines, claims or expenses howsoever arising.

11.	Law

11.1	This Agreement will be governed by laws of England and Wales and the Parties submit to the non-exclusive jurisdiction of the English and Welsh courts.

12.	Third Parties

12.1	No one except a Party to this Agreement has any right to prevent the amendment of this Agreement or its termination, and no one except a Party to this Agreement may enforce any benefit conferred by this Agreement, unless this Agreement expressly provides otherwise.

13.	Amendments

13.1	No variation or amendment of this Agreement will be effective unless it is made in writing and signed by each Party’s representative.


14.	No Agency

14.1	Nothing in this Agreement creates, implies or evidences any partnership or joint venture between the Parties, or the relationship between them of principal and agent.  Neither Party has any authority to make any representation or commitment, or to incur any liability, on behalf of the other.

15.	Entire Agreement

15.1	This Agreement constitutes the entire Agreement between the Parties relating to its subject matter.  Each Party acknowledges that it has not entered into this Agreement on the basis of any warranty, representation, statement, agreement or undertaking except those expressly set out in this Agreement.

16.	Counterpart

16.1	This Agreement may be executed in counterparts, each of which when executed shall constitute a duplicate original, but all counterparts shall together constitute one agreement.  Where this Agreement is executed in counterparts, following execution each party must promptly deliver the counterpart it has executed to the other party.  Transmission of an executed counterpart of this Agreement by email in PDF, JPEG or other agreed format shall take effect as delivery of an executed counterpart of this Agreement.
17. Additional Conditions for organisations

17.1	You will ensure that you are at all times correctly constituted and that you can deliver the ‘Scheme’ or ‘Programme’ under the terms of your constitution.

17.2	You must write to us as soon as possible if any legal claims are made or threatened against you and/or which would adversely affect the ‘Scheme’ or ‘Programme’ during the period of the grant (including any claims made against members of your governing body or staff concerning the organisation).

17.3	If you are an unincorporated group, you must provide us with written evidence that the person signing the Grant Acceptance has the authority of the group to enter into agreement on behalf of all the members of the group and that all members of the group will be jointly and severally liable under the grant agreement.

17.4	You must tell us in writing as soon as possible of any investigation concerning your organisation, trustees, directors, employees or volunteers carried out by the Police, Charity Commission, the Office of the Scottish Charity Regulator, HM Revenue & Customs or any other regulatory body.
18. General Conditions

18.1	If you break any term and/or condition of the grant agreement and we do not enforce one or more of our rights straight away, this does
not mean that we will not do so in the future. We will give up our right to enforce this agreement only if we tell you in writing.

18.2	We cannot be held responsible for any action you take, any action you fail to take, or for your debts or liabilities. Even though we may give you funding and develop the work plan in discussion with you, you are still fully responsible for undertaking every part of the ‘Scheme’ or ‘Programme’, your business and the decisions about it. We will not be responsible to anyone else who may take, or threaten to take, proceedings against you.

18.3	You are responsible for getting your own management, business and legal advice. This includes considering whether you need to get financial, accounting, tax, solvency, legal, insurance or other types of professional advice. You must not assume that your business is financially stable or solvent (this means your business is able to meet its financial responsibilities), even if we continue to support the ‘Scheme’ or ‘Programme’.

18.4	Your grant comes from public money, so if you are planning to buy goods or services with the grant funding, where applicable, you should always buy them in a way that will give value for money and avoids any conflicts of interest. If you are an organisation and the funding that you receive from us accounts for 50 per cent or more of your annual income then you must ensure that when you purchase goods or services you do so in line with English and European Union procurement law. You should seek legal advice where appropriate.

18.5	We receive the funding we give to you from different places, including from Parliament, Welsh Government and the National Lottery. We do not expect this funding to be reduced or stopped but, if it is, we may reduce or stop your grant payment before we have paid you the full amount.

18.6	We are not obliged to provide, and nor should you assume that we will, provide any further funding for the ‘Scheme’ or ‘Programme’ after this grant agreement comes to an end.

18.7	The Freedom of Information Act 2000 (‘the Act’) applies to us. This means that any information you give us could be released to any person who asks for it under ‘the Act’. 
19. VAT

19.1	You acknowledge that the grant is not consideration for any taxable supply for VAT purposes. You acknowledge that your obligation does not extend to paying us any amounts in respect of VAT in addition to the grant.

19..2	If you are registered for VAT, or subsequently become liable to register for VAT, you must keep proper and up to date records and you must make those records available to us and give us copies when requested.

19.3	If we have agreed to fund any or all of the VAT costs associated with your ‘Scheme’ or ‘Programme’ and you subsequently recover any VAT, you must pay us back immediately any of the VAT that has been paid for with the grant.
20. Conditions relating to assets or goods purchased with the grant

20.1	During the period covered by the grant, you must not sell any assets or goods that have been totally or partly bought, restored, conserved (maintained or protected from damage) or improved with the grant unless:

· You can sell them for their full current market value; and
· We have given you permission, in writing, beforehand.

20.2	If you sell or give away assets or goods bought, restored, conserved or improved with our grants, we will be entitled to receive an
appropriate share of the ‘net’ proceeds (the proceeds after tax and other costs of sale have been taken into account) of this for as long as these assets or the improvements have a useful economic life.
21. Breaking these terms and conditions, and suspending or repaying the grant

21.1	If you break any of these terms and conditions and those in the accompanying ‘Schedule’, we may, in our absolute discretion:

· Require you to pay back all or part of the grant (regardless of how much you may have already spent); and/or
· Stop any future payments; and/or 
· End this agreement immediately.

21..2	We may recover the grant in our absolute discretion, if any of the following events occurs:
	
· You close down your business (unless it joins with, or is replaced by, another business that can carry out the ‘Scheme’ or ‘Programme’ and we have provided our prior written permission);
· You make any changes to the ‘Scheme’ or ‘Programme’ without first getting our written permission;
· You use the grant for anything other than the ‘Scheme’ or Programme’;
· You do not follow our reasonable instructions;
· You do not carry out the ‘Scheme’ or ‘Programme’ with reasonable care, thoroughness, competence and to a standard that would be expected for your level of experience in your artistic practice, profession or line of work;
· You do not complete the ‘Scheme’ or ‘Programme’ where applicable;
· You have supplied us with any information that is wrong or misleading, either by mistake or because you were trying to mislead us;
· You are declared bankrupt or become insolvent, any order is made, or resolution is passed, for you to go into administration, be wound up or dissolved; an administrator or other receiver, manager, liquidator, trustee or similar officer is appointed over all or a considerable amount of your assets; or you enter into or propose any arrangement with the people you owe money to;
· You act illegally or negligently at any time, and we believe it has significantly affected the ‘Scheme’, or ‘Programme’, or is likely to harm our or your reputation; and/or
· Without first getting our approval in writing, you sell or in some other way transfer the grant, your business or the ‘Scheme’ or ‘Programme’ to someone else.

22. Termination of the Grant Agreement

22.1	These terms and conditions, the accompanying ‘Schedule’ and the grant agreement remain in force from “insert start date to insert end date” unless otherwise terminated by either Party for any reason. We will review the terms and conditions, the ‘Schedule’ and agreement as necessary during biannual progress review meetings and any amendment to this agreement shall be made in writing and signed by authorised representatives of the Parties. 

22.2	All annexes of this agreement form a part of the whole agreement.


Signed Agreement

	Signed for and on behalf of Public Health Wales

	Signature:

	

	Name:
	

	Position:
	

	Date:
	

	
	

	Signed for and on behalf of xxxxxxxxxxx

	Signature:

	

	Name:
	

	Position:
	

	Date:
	

	
	




Annex A: The Programme (please complete sections 1-3 as necessary)

1 Aims and objectives


2	Activities and deliverables

3	Outputs 




























Annex B: Payment Schedule


Payment schedule

	Quarter and Payment Due
	Invoice deadline 

	Quarter 1  
	

	Quarter 2  
	

	Quarter 3  
	



Invoices should be sent to: 

































Appendix 3:	Trust Grant Payment Authorisation form 
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GRANT PAYMENT AUTHORISATION FORM  

This form is to be completed for all payments made by Public Health Wales which are classified as grant payments where an official order is not generated through the Oracle system.

A grant can be made by Public Health Wales to a third sector body, a not for profit institution, Welsh Local Authority or a Welsh LHB or Trust in one or more of the following circumstances (please tick the relevant box(es) below):

· The service required is difficult to specify and is currently being met by a third sector or government organisation 
· It is not possible to establish an enforceable contractual arrangement (i.e. under contract law)
· Funding may be withdrawn and there is little scope for the recipient to appeal the decision 
· The funding is a contribution to the service cost not payment for a service received and will cover general running costs and will not be related to specific volumes or outputs				         
· Funding is provided for development or strategic purposes
· Innovative or experimental services
 
A PAYMENT SHOULD NOT BE CLASSIFIED AS A GRANT PAYMENT TO AVOID COMPETITION WHERE IT IS APPROPRIATE FOR A FORMAL PROCUREMENT TO BE UNDERTAKEN 
 
ALL GRANTS MUST BE MADE IN COMPLIANCE WITH THE “GUIDANCE FOR GRANT FUNDING” WITHIN THE TRUST STANDING FINANCIAL INSTRUCTIONS (Section 13). 
 
All grants made by Public Health Wales need to have specific, robust and practicable terms and conditions, which: 
 
· are available on a timely basis;  
· have clear aims and objectives;  
· provide clear definitions;  
· have clearly defined roles and responsibilities; and  
· include any sanctions to be applied in the event of non-compliance 
  
Authorisation for PHW Directorates, please note: All Fields are Mandatory – any missing information will result in the form being returned.

	SECTION A – TO BE COMPLETED BY BUDGET HOLDER

	DETAILS OF THE GRANT PAYMENT / WHY THIS IS A GRANT PAYMENT
	








	BODY TO WHICH GRANT WILL BE MADE

	

	AMOUNT OF GRANT 

	

	FINANCIAL YEAR(S) THE GRANT RELATES TO

	

	COST CENTRE FOR EXPENDITURE
	

	
I can confirm that terms and conditions have been prepared and will be issued to the receiving party and that the grant will be managed in accordance with the Trust SFIs (section 13).

REQUEST SUBMITTED BY
SIGNED:

PRINTED:	DATE:


	APPROVAL BY DIVISIONAL DIRECTOR/HEAD OF SERVICE:

SIGNED:

PRINTED:	DATE:


	APPROVAL BY EXECUTIVE DIRECTOR (up to £60K)

SIGNED:

PRINTED:	 DATE:


	APPROVAL BY CHIEF EXECUTIVE (up to £500K)

SIGNED:

PRINTED:	 DATE:


	

	SECTION B – TO BE COMPLETED BY DOF / DEPUTY DOF

	
REQUEST APPROVED / NOT APPROVED 

SIGNED:	

PRINTED:					           DATE:



This form should be used for authorisation of invoice payment.  
Please DO NOT raise a PO for the payment of this grant


















































Authorisation for NHS Wales Performance & Improvement, please note: All Fields are Mandatory – any missing information will result in the form being returned.

	SECTION A – TO BE COMPLETED BY BUDGET HOLDER

	DETAILS OF THE GRANT PAYMENT / WHY THIS IS A GRANT PAYMENT
	




	BODY TO WHICH GRANT WILL BE MADE

	

	AMOUNT OF GRANT 

	

	FINANCIAL YEAR(S) THE GRANT RELATES TO
	

	COST CENTRE FOR EXPENDITURE
	

	
REQUEST SUBMITTED BY (PRINT NAME):

I can confirm that terms and conditions have been prepared and will be issued to the receiving party and that the grant will be managed in accordance with the Trust SFIs (section 13).

SIGNED:	DATE:


	APPROVAL BY HEAD OF FUNCTION/SERVICE (Up to Delegated Level)

SIGNED:

PRINTED:	DATE:


	APPROVAL BY DIRECTOR (up to £50K)

SIGNED:

PRINTED:	 DATE:


	APPROVAL BY NHS WALES PERFORMANCE & IMPROVEMENT MANAGING DIRECTOR (up to £100K)

SIGNED:

PRINTED:	 DATE:


	APPROVAL BY CHIEF EXECUTIVE (up to £500K)

SIGNED:

PRINTED:	 DATE:

SIGNED:

PRINTED:	 DATE:

	

	SECTION B – TO BE COMPLETED BY NHS WALES PERFORMANCE & IMPROVEMENT MANAGING DIRECTOR

	REQUEST APPROVED / NOT APPROVED 

SIGNED:	

PRINTED:					           DATE:




This form should be used for authorisation of invoice payment.  Please DO NOT raise a PO for the payment of this grant.
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