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All staff have a personal responsibility to advise the organisation if they accept or are offered any gifts, hospitality, or sponsorship in accordance with the Public Health Wales Standards of Behaviour Framework, incorporating Declarations of Interest, Gifts, Hospitality and Sponsorship.  Once approved by your Divisional or Executive Director the form should be submitted to the Board Secretary and Head of Corporate Governance for inclusion on the Register of Gifts, Hospitality and Sponsorship.

All gifts, hospitality and sponsorship offered and either accepted or declined, over a value of £25 must be logged on Public Health Wales’ Gifts, Hospitality and Sponsorship Register. 

This form should be completed and authorisation sought from your Divisional Director before any gift, hospitality or sponsorship is accepted.

Staff are reminded that they should not accept, or give, hospitality, gifts or sponsorship (other than low value items, e.g. diaries, pens, small gifts from service users) unless it has been previously authorised.

If an offer is received but declined, this declaration form must still be completed and returned to the Board Secretary within four weeks of offer/receipt of the gift, hospitality or sponsorship.


	

	Section A: to be completed by the member of staff


	Name:
	


	Job Title:

	

	Directorate/ Division:

	

	Gift
	
	Hospitality
	
	Sponsorship
	

	Accepted
	
	Declined
	

	Name and address of sponsor/donor
	

	Date of event
	

	Description (including any direct/indirect benefit to Public Health Wales)
	

	Date of offer
	

	Value of gift, hospitality or sponsorship received (estimated):
	Under £15
	

	
	Between £15 to £50
	

	
	Over £50
	

	Is study leave required? 
	yes
	
	No
	
	Study leave form completed?
	Yes
	
	No
	

	Is annual leave required
	Yes 
	
	No
	
	Annual leave requested?
	yes
	
	no
	

	Is there a current/potential contract with the donor?  If yes, provide details:
	

	Was this offer passed to you by a colleague who had declined the offer?
	

	I declare that the gift, hospitality or sponsorship declared or received was entirely consistent with the requirements of the Declarations of Interest, Gifts, Hospitality and Sponsorship Policy and that no business decisions have or will be improperly influenced by gifts or advancements nor personal gain obtained.

I wish the above to be noted on the Register of Interests.  I understand that this Register will be publicly available and considered by Public Health Wales’ Board and may be shared with the Local Counter Fraud Specialist, if considered necessary.


	Signature of recipient:
	Signed:

	
	Dated:

	

	Section B: to be completed by the Divisional Director (for approval of an accepted offer)


	Decision (Authorised/declined)
	Authorised

	Declined 

	Reason why approval has/has not been granted:
	

	Signature of Divisional Director:

	Signed:


	
	Dated:


	Print name:

	



Please return this form to the Board Secretary and Head of Corporate Governance, Public Health Wales, Number 2 Capital Quarter, Tyndall Street, Cardiff, CF10 4BZ

	For use by the Corporate Governance Team 
	Date received/entered on Register:
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