
Overseas Travel Form FlowchartNeed for Overseas 
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Policy

Agreement 
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No need to 

complete form

Traveller to complete risk 
assessment and discuss 
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destination?-
Foreign travel 
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Do you 
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Complete IT 
Overseas form and 

submit to PHW 
Service Desk

Agreement 
from IT for use 
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abroad 

received

Discuss options 
with line manager

Finalise Overseas travel 
application, attaching risk 
assessment (if travelling to 
high-risk area) and IT Form 

and obtain relevant 
signatures

Finalise Overseas 
Travel application 

and obtain 
relevant 

signatures

YesNo

Yes

No No

Yes

Finalise Overseas 
Travel application, 

attach risk 
assessment and 
obtain relevant 

signatures

No

NoYes

IT Overseas Travel Form Guidance

Please refer to the Business 
Travel policy for guidance.

Overseas Travel application form 
can be accessed here in English.
Or here for version in Welsh. 

For use of a corporate laptop 
abroad you will also need to 
complete this form.

Please obtain POD signatures 
prior to sending to IT Service 
Desk.

Yes

https://www.gov.uk/foreign-travel-advice
https://www.gov.uk/foreign-travel-advice
https://phw.nhs.wales/about-us/policies-and-procedures/policies-and-procedures-documents/corporate-governance-communications-and-finance-policies/business-travel-policy/
https://phw.nhs.wales/about-us/policies-and-procedures/policies-and-procedures-documents/corporate-governance-communications-and-finance-policies/business-travel-policy/
https://nhswales365.sharepoint.com/:w:/s/PHW_StrategicPlanningandPerformance/ESs2el7jZ4tCi42YHy5SSWMBFPoDh0VxEQkzNYMQeazbsA?e=4oGJ8t
https://nhswales365.sharepoint.com/:w:/s/PHW_StrategicPlanningandPerformance/EcFY98EmGGFPjj1n6r51BtgBb7p06smtzyiziLFBg-XrTw?e=ZlSw0O
https://nhswales365.sharepoint.com/:w:/s/PHW_StrategicPlanningandPerformance/EWu-AeLtVS1DijyN_8w8MtoB-byGwaciWYkLz1uK5oVaPA?e=zP9sbw

	Slide 1

