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Policy / Procedure Approval Report

Section 1 - Policy / Procedure Information

	Policy / Procedure Title
	

	Policy Lead
	

	Lead Executive 
	

	PHW / All Wales?
	

	Date of last Review
	

	Is the current policy / procedure within review date?
	

	Approving Body /Group
	Choose an item.
	Version Number
	



	Section 2: Recommendation 

	That [NAME OF APPROVING BODY]:

· Considers the information contained within the Equalities Impact Assessment (Appendix 1a)
· Approve the policy as amended (Appendix1), 

OR:

FOR REVIEW / CONSIDERATION BY ANOTHER GROUP PRIOR TO APPROVAL:

That [NAME OF GROUP]:

· Consider the revised policy,  Appendix 1) and the Equalities Impact Assessment (Appendix 1a
· Determine if it wishes to make any comment on the policy prior to submission and final approval by (NAME OF APPROVING BODY





	Section 3 – Details of the Review:

	Background:

	Reason for review
	E.g 
· review deadline due / passed
· update required due to change in process
· Update required to reflect change in legislation 


	Description/Assessment

	Provide an assessment of the matter/document including a brief background as to why the document is needed.  

For revised/updated documents, also include::- 
-	Details of implementation to date;
-	How has its implementation been monitored;
-	How effective this has been;
-	If it has not been effective what is changing to ensure that it is;
-	What has changed in the document - Consider showing these as tracked changes to help the reader.

If a proposal is being made to extend the review date of a document, please include the rationale for that here.


	Consultation

	Has this Policy / Procedure been through the appropriate 28 day consultation process? 
	Yes / No (If no please provide rationale)

	Date range of consultation:
	

	Please provide details of any feedback received and outline what changes if any were made to the document as a result:
	

	(Add detail)







	

	Had this policy / procedure been considered by any other groups?
	Yes / No

	If so, please provide detail of any comments / feedback or amendments made to the documents as a result of this
	

	(Add detail)





	



	Section 4: Impact Assessments

	Equality and Health Impact Assessment 

	All Policies should be accompanied by an Equality and Health Impact Assessment. Include the assessment here, and summarise any issues identified in the assessment.
  

	Welsh Language Impact
	The Policy / Procedure will be translated to welsh and available on the internet bilingually. 

	Risk and Assurance
	Please explain the relevance to the Strategic Risk Register, Corporate Risk Register (CRR) and / or the Directorate Risk Register.

	Health and Social Care (Quality and Engagement) (Wales) Act
	Please explain how this report supports the implementation of the Health and Social Care (Quality and Engagement) (Wales) Act, in relation to the Duty of Quality and Candour.  

	Financial implications
	Please state whether there are financial implications to the new policy / procedure being adopted and if so, how these have been addressed.

	People implications 
	Please state whether there is any potential impact on workforce or staff survey plans as a result of this revised Policy / procedure being adopted.

	Socio Economic Duty
	Explain any implications to the duty. 




Section5 - Implementation 

Please complete the table below for this section, include any relevant actions required for implementation of this policy / procedure:
· How it will be implemented - If it requires resource, training or there are changes to current practice an implementation plan (template available on policy webpages) will be required to accompany the document giving clear timelines. 
·  If resources are required these should have been agreed prior to presentation to the Committee/Group.  
· Info re any barriers to implementation and associated risk – explain how this will be mitigated.  

	Implementation plan (with timescales)


	Next steps

	Timescale
	Responsible officer(s)

	
	
	

	
	
	

	
	
	

	
	
	




Section 6 – Dissemination

Include here an explanation of how the document will be disseminated. 

For Example include the below as standard:
The primary source for dissemination of this document (specify) within the organisation, wider community and our partners via the internet site.  

	Date:  insert date paper prepared
	Version: insert version number
	Page: 4 of 4
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